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Bell Times

The timetable at SGHS has 10 days (two weeks) in each cycle. The times for each period of the day
in both Week A and Week B are the same. Each Term begins with Week A. Although different classes
are timetabled for Week A and Week B, the bell times remain the same, with Wednesday having
altered bell times due to sport and assembly.

PERIOD MON TUE WED THU FRI
1 9:00 —10:00 | 9:00—10:00 | 9:00-9:55 | 9:00—10:00 | 9:00 — 10:00
2 10:00 — 11:00 | 10:00 — 11:00 | 9:55 — 10:50 | 10:00 — 11:00 | 10:00 — 11:00
RECESS | 11:00 = 11:30 | 11:00 — 11:30 | 10:50 — 11:20 | 11:00 — 11:30 | 11:00 = 11:30
3 11:30 — 12:30 | 11:30 = 12:30 | 11:20 — 12:15 | 11:30 = 12:30 | 11:30 = 12:30
12:15 - 12:35
Assembly
4 12:30-1:30 | 12:30—1:30 | 1239105 | o530 1:30 | 12:30 - 1:30
Lunch
LUNCH 1:30-2:00 | 1:30—2:00 | 103-200 | 40 500 | 1:30-2:00
Sport
5 2:00-3:00 | 2:00-300 | 209300 | 500_300 | 2:00-3:00
Sport

Student Information
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Staff List 2024
D. Moar M. Blundell P. Stanton
ENGLISH — Upstairs D12 MATHS — Upstairs F10 SCIENCE — Downstairs C1
A. Cameron (Head Teacher) T. O’Connor (Head Teacher) S. Lehman (Head Teacher)
B. Kemmis U. Barron . Warner
). Bemrose L.Rudder B. Doerner
H. Hambly T. Scanu L. Jelinek
M. Kerrigan M. Jenkins M. Blundell
C. Moar K. Kelemec S. Rothsey
E. George (Head Teacher Admin) ITAS- INDUSTRIAL ARTS — G5 N. Worrell
HSIE — Upstairs C6 G. Byrne (Head Teacher TAS/Home Ec) CREATIVE & PERFORMING ARTS — G5
D. McCarthy (Head Teacher) P. Fenton B. Brunton (Head Teacher)
R. Batty M. Jelinek . Henry
A. Hyland A. McLaughlin R. Myles
R. Miller [TAS-HOME ECONOMICS — D1 K. Ryan
S. More P. Ferris M. Vogt
R. Pachos S. Wood PDHPE — B1
K. Every K. Fallon
K. Fisher A. Ridgewell G. Smith (HT/Sport Coordinator)
CAREERS/WELFARE — C6 . Worthing (IT) A. Dewberry
S. Dewberry (Head Teacher) V. Riches (Kitchen Assistant) S. Martin
SCHOOL ADMINISTRATION SPECIAL EDUCATION — E Block M. McKee
M. Nicholl C. Wauchope (Head Teacher) . Wicks
J. Allen ED CLASS R. Van Gaalen (SRE Teacher)
L. Blundell S. Miller/ S. Hill
N. Butterworth K. McPherson (SLSO)
E. Ferguson TUTORIAL CENTRE LEARNING AND SUPPORT - Library
S. Garvey S. Marriott N. Martin (Head Teacher)
B. Gell M. Sara (SLSO) A. Granleese
U. Hill MC CLASS 1 L. Kinny
. Holder C. Grossman A. Grainger
N. McNaught J. Connell (SLSO)
K. Rainbow MC CLASS 2
SLSO K. Lloyd IABORIGINAL CULTURAL CENTRE
L. Alderman F. Reilly (SLSO) K. Skinner (AEO)
M. Allen MC CLASS 3
S. Ashbrooke M. Conderman
K. Backwell-Geerin T. Claydon (SLSO) LANGUAGES
W. Barret MC CLASS 4 N. Lancaster
L. Cox A. Bradshaw/ S. Miller FARM ASSISTANT
L. Ebner K. Reid (SLSO) C. McGrath
C. Galvin DE (TLC) CENTRE GENERAL ASSISTANT
K. Grayson M. Riches
A. Sommer P. Hutchinson STUDENT SUPPORT OFFICER
K. Staader R. Logue (SLSO) S. Blackman
G. Tomlinson M. Hohs
D. Welch SCHOOL COUNSELLORS
L. Youman M. Gray
CONTARF ACADEMY Stars Program T. Fitzsummons
H. Grundy L. Laurie S. Furlan
R. Gordon S. Rediger
G. Stevens LIBRARY
L. Walker L. Fisher
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Contact Details:

Phone:
Email:
Website:
Facebook:
Colours:
Goal:

Houses

Surnames A-D
Surnames E-K
Surnames L-R
Surnames S-Z

School Administration 2024

Motto: Sursum Spectantes
(Looking Upwards)

South Grafton High School
Tyson Street
South Grafton, NSW 2460

(02) 6642 1466

sthgrafton-h.school@det.nsw.edu.au

www.sthgrafton-h.schools.nsw.edu.au
www.facebook.com/southgraftonhighschoolofficial

Green, Red and Gold
Excellence and Innovation

House Name
ALPHA
BETA
GAMMA
DELTA

Principal

Deputy Principal 1

Deputy Principal 2

HT Welfare/Careers Adviser

Learning and Support Teacher

School Counsellor
Administration Manager
Aboriginal Education Officer
Sports Organiser

House Colour

GREEN
BLACK/PURPLE
BLUE
RED

Mr D Moar

Mr M. Blundell

Mrs P. Stanton
Mrs S. Dewberry
Mr N. Martin

Mrs L. Kinny

Mr A. Grainger
Mrs A. Granleese
Mrs M. Gray

Mrs M. Nicholl
Mr K. Skinner

Mr G. Smith

Year Advisers

Ms S. Rothsey

Veary Mrs J. Barron

Ms L. Fisher
VLl & Mr B. Brunton
Year 9 Mr K. Lloyd
Year 10 Mr J. Bemrose

Mrs R Pachos
VEEr Mr M McKee

Mrs C Wauchope
VCEl Mr N Martin

Student Information

Science Staffroom
Maths Staffroom
Library Staffroom
CAPA Staffroom

Special Ed Staffroom

English Staffroom
HSIE Staffroom
PDHPE Staffroom
Special Ed. Staffroom
LaST Staffroom
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Term Dates 2024

Tuesday 30" and Wednesday 315t January 2024 - Staff

Term 1 Development Days
Year 7, 11 and 12 commence
st
Students Thursday, 1% February 2024

Year 8, 9 and 10 commence
Friday, 2" February 2024

End date Term 1

Friday, 12" April 2024

Term 2

Monday, 29" April 2024 - Staff Development Day

Students (All)

Tuesday, 30" April 2024

End date Term 2

Term 3

Friday, 5" July 2024

Monday, 22" July 2024 - Staff Development Day

Students (All)

Tuesday, 23 July 2024

End date Term 3

Friday, 27" September 2024

Term 4 Staff and Students

Monday, 14" October 2024

End date Term 4

Wednesday, 18" December 2024 — last day for students

https://education.nsw.gov.au/public-schools/going-to-a-public-school/calendars

South Grafton High School uses an information system called SENTRAL. Each teacher has access to
this database. We use SENTRAL to record information from parent interviews, phone calls,
conversations with students, attendance, positive things students do and times when students get into
trouble. Each student has their own file. SENTRAL is used to track students in our Award Scheme and
when students are on a discipline level. The SENTRAL entries on a student may be viewed at any time

by parents and students.

Sentral

2024 School Captains

Jackson Hartley, Rahni McGrath, Gabi McKenzie, Max Rayward

Student Information
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Rights and Responsibilities

Each person within our school community has rights which students and staff must observe. Students
and staff have the responsibility to respect the rights of all people who work in and attend our school.

A RIGHT is something which belongs to you and cannot be taken away.
A RESPONSIBILITY is something a person should do without needing to be told.

Rights Responsibilities
. ' | have a responsibility to treat others politely, with
I have the right to be treated with understanding and respect, regardless of our
understanding, respect, and politeness. individual differences.

| have the right to achieve my personal best | | have a responsibility to be prepared to work to the
in all school activities. best of my ability and to allow others to do the same.

| have a responsibility to maintain a positive
environment within which we can all learn.

I have the right to a positive classroom
environment.

| have the right to be treated fairly for my | have a responsibility to learn and to practice self-

behaviour. discipline.
I have the responsibility to help maintain a pleasant

I have the right to a pleasant and clean

school environment. and clean school environment.

| have the right to expect that |, and my | have a responsibility to respect and protect other
belongings will be safe at school. people and their belongings.

| have the right to expect the community and | have a responsibility to act and communicate in a
parents to be aware, appreciative and manner which will encourage the parents and
supportive of the school and my community to recognise and respect school
achievements. achievements.

The school has a responsibility to ensure that the rights of individuals are respected.

Student Representative Council

The students on the SRC were elected in 2023 from each Year Group. The assisting teacher for
2024 is Mr N. Martin and he is in the library. He is also one of the Year 12 Advisors.

The SRC gives all students a chance to have a say in how their school is run and how money raised
from fundraising events is to be spent. All representatives will be attending a training day early in
first term to assist them in becoming an effective collaborative group.
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Positive Behaviour for Learning (PBL)

Core Values

Take Responsibility
Show Respect
Personal Best

Hands Off

The school has guidelines requiring students not to touch or interfere with others, or their property.
These guidelines also apply to verbal abuse, harassment, and other forms of social conflict. Failure
to abide by these guidelines will result in disciplinary action.

Movement Around the School

All students should be considerate of others particularly when moving around narrow passageways
and stairwells in the school. Wherever possible, students should keep to the left and avoid collisions.

Out of Bounds

Students are required to remain in the designated playground areas unless accompanied by a staff
member. Areas which are out of bounds will be publicised on assemblies and via student information
sheets.

Mobile Phones and Electronic Devices

If used effectively, mobile digital devices can be an effective tool for learning. However, an abundance
of research has emerged in recent years which suggests that unmonitored mobile digital device use
has a significant negative impact on students. Behaviour problems related to mobile digital device
use, as well as a reduction in engagement with learning in the classroom, have prompted a reflection
on school procedures. Considering this, South Grafton High School has updated our ‘Off and Away’
phone procedures, to ‘Off and Away All Day’.

All students will be issued with a lockable mobile digital device pouch. Students will lock their pouch
upon entering the school each morning and unlock it again at the end of timetabled lessons. Students
are expected to use the unlocking stations located at the entrances to the school each morning as
they enter to unlock their pouch, turn their mobile digital device off and place it inside the pouch. The
device remains locked in the pouch throughout the day. At the end of the day students leave the
school via the exit gates and use the unlocking stations to unlock their pouches.

Student Information Page | 7



Sport

Every student is expected to participate in Physical Education and Sport. Students wear their Sports
Uniform to sport. Students in years 7 to 10 have the choice of a wide variety of sports each term.

School Uniform

Junior Uniform Senior Uniform
¢ Red school polo shirt with logo e Green school polo shirt with logo
e Grey school skirt (pleated or straight) e Grey school skirt (pleated or straight)
with logo with logo
e Grey school shorts with logo e Grey school shorts with logo
e Red jumpers with school emblem e Red jumpers with school emblem or
e Long grey trousers may be worn (not senior jersey
fleecy track pants or jeans) e Long grey trousers may be worn (not
e Grey school track pants with logo fleecy track pants or jeans)
e Fully enclosed sturdy shoes. Preferably e Grey school track pants with logo
black e Fully enclosed sturdy shoes. Preferably
black

If you do not have a uniform for a day, you will be expected to report to the library before
school. A replacement uniform will be provided for you.

Sports Uniform Formal Uniform
e School sports polo shirt (For formal & special occasions)

e School sport shorts (short or long style) « Grey long trousers or grey school

shorts with logo

e Grey school skirt or slacks

e School Blazer (to be provided by the
school)

e White buttoned shirt (not a polo shirt)

e School tie

e White socks

o Black leather covered shoes with laces

Uniform Prices

As of November 2022
School polo shirts (Junior and Senior) $30.00
School shorts/skirts $25.00
Red School Hoodie (with Emblem) $32.00
Sport Shirt $30.00
Sport Shorts (Short or Long) $25.00
School Hat $15.00
School Tracksuit Pants $35.00

All uniforms are available from the SGHS library.
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' South Grafton

School uniform

- Red school polo shirt
- Grey school shorts or grey skirt | - Green school polo shirt
- Red school hoodie . | - Grey school shorts or grey skirt

- Grey school track pants or grey slacks h "."; - Red school hoodie or senior jersey
- School sport polo shirt | - Grey school track pants or grey slacks

- School sport shorts (long or short) : ;
Grey skirt COMING SOON Grey skirt COMING SOON
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SOUTH GRAFTON HIGH SCHOOL AWARDS SYSTEM

CLASSROOM/PLAYGROUND AWARDS

WELLBEING QUICK ENTRY

Given to students for following
the schools PBL values

CALM ToOKEN

Given to students for following
the schools PBL values

CALM AwWARD

Awarded to students after
receiving 10 Wellbeing Quick
entries, 10 CALM Tokens or a

ACADEMIC AWARD

Student achieves 70% or more in
Assessment task.

EXTRA-CURRICULAR AWARD

Represented SGHS in an extra-
curricular activity, e.g. chess club,
SRC duty, School Spectacular etc.

combination of the two.

SPORTING AWARD
Represented SGHS in a Sport.

ATTENDANCE AWARD

Student achieves more than 94%
attendance in a term.

PERSONAL BEST

Teachers assess students’ effort for
the term using PBL matrix. Entered
at the end of every term through
class award.

CONSISTENT BEHAVIOUR

Student displays consistent behaviour
for whole term. Based on teacher
discretion and entered at the end of
each term through class award.

GIINAGAY (WELCOME)
AWARD

Any student in Year 7 - 12
who has received 10 AWARD
entries will be awarded the
South Grafton High Giinagay
Award.

GREEN STAR AWARD

Any student in Year 7 - 12
who has received 20 AWARD
entries will be awarded the
Green Star Award.

STAR AWARDS

YELLOW STAR AWARD

Any student in Year 7 - 12 who
has received 60 AWARD entries
will be awarded the Yellow Star
Award.

MEDAL AWARDS

SILVER MEDAL AWARD

Student must have achieved a minimum of 150
AWARD entries with entries from at least 3
categories represented (academic, sporting, extra-
curricular, attendance, consistent behaviour,
personal best, helpful student). Student must also
have received a Principal’s Award.

GoLD MEDAL AWARD

Student must have achieved a minimum of 200 AWARD
entries with entries from 6 categories included (academic,
sporting, extra-curricular, attendance, consistent behaviour,
personal best, helpful student). Student must also have
received a Principal’s Award.

SPECIAL AWARDS

DiAMOND AWARD

STUDENT MUST HAVE ACHIEVED A MINIMUM OF 260 AWARD ENTRIES WITH ENTRIES
FROM 6 CATEGORIES INCLUDED (ACADEMIC, SPORTING, EXTRA-CURRICULAR,
ATTENDANCE, CONSISTENT BEHAVIOUR, PERSONAL BEST, HELPFUL STUDENT). STUDENT
MUST HAVE RECEIVED A PRINCIPAL’S AWARD. STUDENT MUST HAVE ALSO PARTICIPATED
IN AN EXTRA-CURRICULAR EVENT.

DAROY WUNBA (TRULY Goob/AWESOME) AWARD

STUDENT MUST HAVE ACHIEVED A MINIMUM OF 320 AWARD ENTRIES WITH ENTRIES FROM 6
CATEGORIES INCLUDED (ACADEMIC, SPORTING, EXTRA-CURRICULAR, ATTENDANCE, CONSISTENT
BEHAVIOUR, PERSONAL BEST, HELPFUL STUDENT). STUDENT MUST HAVE RECEIVED AT LEAST 4
PRINCIPAL’S AWARDS. STUDENT MUST HAVE ALSO PARTICIPATED IN AN EXTRA-CURRICULAR
EVENT.

PRINCIPAL’S AWARD OF EXCELLENCE FOR OUTSTANDING ACADEMIC ACHIEVEMENT
Students who receive 85% or above in a subject.

PRINCIPAL’S PBL AWARD
Student was awarded one of the highest totals of CALM awards in their year group.

LION PIN

To be awarded to the student with the highest number of positive entries in each year group as deemed worthy by the PBL committee.

Student Information
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Calculators

All students will need a calculator for Maths every year. This is to meet the needs of the Maths
curriculum and the National testing program. The recommended school scientific calculator is a Casio
fx-82AU plus Il 2" Edition. Please be aware that different models of calculators can be a problem for
students and can hinder the development of their calculator skills.

Library

The library is open most days at lunch time for students to complete their assignments or to borrow
books. Opening hours are from 8.30 am to 3.30 pm every school day and extended opening hours
for seniors can be negotiated. Each student may borrow up to 4 books at a time (including overnight
borrowing). The library staff are available to assist you when needed.

Homework and Homework Centre

Homework includes assignments, assessment tasks and other exercises set by the teacher, the
completion of any unfinished classwork and preparation for tests and exams. When studying,
students should summarise their work (palm cards are useful), memorise the key points and practice
answering questions. The more frequently work is revised, the easier it is to remember. The amount
of time spent on homework each night will vary from student to student. The times below are given
as a general guide only.

Years 7 & 8 Half an hour
Years 9 & 10 One hour
Years 11 & 12 Two hours

In order to be successful at school, students need to form a balance between social activities,
sport, part-time work and their studies. The Library will be open each afternoon from 3:00pm until
3:30pm and support will be available for students wanting to complete their homework.

Student Assistance Scheme

The school has funds available that may be used in emergency situations to cover the cost of school
uniforms, calculators, elective subject costs, school stationary needs and in certain cases mandatory
excursions. However, the assistance scheme cannot be used to cover general fees.

The Fund is administered by a School Advisory Committee and has adopted a Voucher System. No
cash is given. Instead, Vouchers are issued for the items needed. They are then presented to the
appropriate person in the school. The Federal Government currently provides parents in receipt of
Family Tax Benefit Part A with a Child Support Payment in January and July each year to cover the
costs of educational requirements. Parents or guardians who wish to apply for assistance should
not purchase any of the items before applying.

If you would like further information, please phone the school or collect a Student Assistance
Scheme Form from the front office.
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€ Bendigo Bank
Healthy Breakfast Program

The school, in partnership with Bendigo Bank provides a daily breakfast program, which is staffed by
teachers, SLSOs and volunteers to ensure that all students can eat a healthy breakfast prior to the
commencement of the school day. Breakfast Club operates from 8.00am in the hall on weekdays.

Canteen

The School Canteen opens at 8:30am each morning. Students who need to buy lunch are asked
to place their orders before 9:00am or at recess, otherwise healthy food can be bought over the
counter.

Support classes

South Grafton High has 7 classes that support students with specific learning needs. They provide
Individual Education Plans (IEP), Personalised Learning Plans (PLP), Behaviour Management Plans
(BMP), and Health Care Plans (HCP). Where necessary, they support students in mainstream
classes and discrete classrooms.

Learning and Support Teachers — LaST

Our school offers support programs to students who are experiencing learning difficulties or
challenges in any aspect of their education.

Learning Hub

This comprehensive support program covers:
e Support — disability provisions, welfare, and curriculum support with a strong literacy focus
e Tutoring — class work, assessment tasks, writing practice and spelling

¢ Reading — MultiLit word attack skills and sight words, HELPS fluency program, PM readers
and Fast Forward

Individual Reading Program: Students who are reading one or two stages below their peers
are given regular reading practice by Student Learning Support Officers (SLSO), classroom
teachers or Learning and Support Teachers. Each student progresses at their own pace through
increasingly more difficult texts, promoting ownership and pride in learning.

School Counsellor

Our School Counsellors provide a psychological service to members of the school community, including
students, parents and staff. This involves counselling, psycho-educational assessment, consultancy
and acting as a resource person. Our Student Support Officer, Mrs. S Blackman, provides support for
students as the need arises. This includes but is not limited to areas such as student conflict, social
networking, teen mental health, study skills and time management.

Students can make an appointment to see a counsellor by calling in at their office (top floor of D Block)
before school, at recess or at lunch. Students can also be referred by the Learning and Support Team
if it is felt they might benefit from spending time with the school counsellor. If parents would like to make
an appointment to see the Counsellor, they can phone South Grafton High School to arrange a time.
Parents and carers are encouraged to contact the school Counsellor if they have any school or family
issues which are of concern.
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Conflict and Social Media

Students and teachers have the right to work and study in a safe environment. If you are having a
conflict with another student, report it to a teacher. Some students think that telling someone will
make the situation worse. This is not true. Conflict between students can be resolved when
students accept responsibility for their actions.

If you are in conflict, tell someone: tell our student support officer, tell your class teacher, the
teacher on playground duty or report the incident to your Year Adviser. Conflict presented via social
media including emails, text messages and Facebook is also unacceptable. This school is a part of
the Safe Schools Coalition, and we believe that all students should feel safe and supported at
school.

Stymie
South Grafton High School subscribes to Stymie to assist our students. Stymie is a website
http://www.stymie.com.au that allows students to send anonymous notifications to the school,
about someone who they believe is being bullied or harmed. The notification interface allows
students to upload evidence like screen shots of FB discussions, Snapchats, text messages or
instant message conversations and an outline of the incident(s).
Allocated staff, within the school, receive the Stymie Notifications in the form of an email alert to be
responded to as per our school’s procedures. The notifications are encrypted, anonymous and
confidential.
Stymie promotes the pro-social responsibilities of students and bystanders and outlines their
responsibilities in the cycle of bullying. Through Stymie, we are empowering South Grafton High
School students to stand up for each other without fear of negative repercussions for themselves.

Roar Peer Mentoring Program

The Roar Peer Mentor program forms part of our school’s transition to high school plan. Year 10
students are trained as mentors to help Year 7 students transition to high school. The Roar
program aims to:

« reduce the level of bullying in South Grafton High School

« identify and resolve problems
« make stronger connections between students
e give students a better experience at school

Gender Equity

Gender Equity means that all students should be able to grow up in an environment which is fair,
impartial and free of gender bias. This means that students should be able to participate in all
activities without being teased, called sexist names, “put-down” or laughed at. These behaviours are
a form of harassment and are unacceptable inside the classroom as well as in the playground. At our
school, we do not tolerate behaviour which makes other people feel uncomfortable.

If you feel uncomfortable about anything which you consider to be sexist, you should tell someone
who can help you. You can raise your concerns with the Head Teacher Welfare or your Year Adviser.
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Anti-Racism

It is not acceptable to make racist comments or behave in a way that can be seen as being racist. If
you think someone has behaved in a racist way, please do something about it. You should notify your
Year Adviser who will contact our Anti-Racism Contact Officer (ARCO). You will be listened to
seriously and something will be done. You can bring someone with you (from outside or inside the
school). Your complaint will be dealt with confidentially.

Sick Bay

Any student who is sick or injured must:
e Let the teacher know that they are unwell and ask for a note allowing them to report to the
front office
e Report to the front office for assistance from the First Aid attendant,
e Be signed in by the First Aid attendant or staff member at the Clinic near the front office. The
First Aid attendant will contact parents and/or an Ambulance Officer, if necessary.

Students Requiring Medication at School

Where a student is required to have regular medication at school, parents and carers are asked to
contact the front office for the accepted procedure. Under no circumstances should students carry
prescribed medication with them at school.

Bus Lines

Any student travelling by bus at any time is expected to wait in the designated area until directed to
board the bus and to behave appropriately whilst waiting.

Excursion Behaviour

Any student on a school excursion is expected to comply with all school rules and any special
requirements of the excursion. If a student misbehaves on a school excursion, there will be
consequences, and these may include the possibility of exclusion from any future excursion(s).

Assessment Planner

All students will be issued with an Assessment Booklet outlining the assessment procedures
relevant to their year level during the first week of Term 1. The booklet will also contain the
approximate date of the tasks, the type of tasks and the weightings of each task. These will also be
available on the school website and via Sentral. Individual faculties will notify students of their
ongoing assessment guidelines, which may include testing within class time.
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What Happens If?

e Continuous bell ring (Evacuation). This means that the evacuation procedure is underway.
Listen to the instructions of your teacher and make your way quickly and quietly to the
marshalling area. (Basketball courts)

¢ Intermittent bell (Lockdown). This means that the school will close due to danger. All students
remain in their rooms and follow the teacher’s instructions. Students doing PE or sport are to
follow the teacher’s instructions and move to a secure area.

NB If you are in the playground and an intermittent bell ring, you are to go to the closest
classroom.

e Three bells (Assembly) - Indicates that there is an Assembly in the quadrangle.

e | lose something at school? All items found, are located at the front office. If you know where
you misplaced the item, your classroom teacher may be able to help you find the item.

e | lost my timetable? A copy of your timetable can be printed by your Year Adviser or at the
Front Office before school, at recess or at lunchtime.

e | need to pay for an excursion? Bring your permission note and money to the front office before
school, at recess or at lunchtime.

e | am not in correct uniform or correct sports uniform? Report to the Library before school and
a replacement uniform will be loaned to you for the day.

e | am late for class? You are given a reasonable amount of time to get to class but if you are
delayed in the previous class or by another teacher, ask the teacher for a note explaining the
reason for your lateness.

e | am sent from class to collect equipment or to work in the library. Please ask your teacher for
a note to take with you explaining what is required or what you will be doing in the library.
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Attendance at School

Students must attend school until they are 17 years of age. If a student has a valid reason for being
absent, parents are asked to contact the school by a written note to the office, sending an email to
sthgrafton-h.school@det.nsw.edu.au, texting or phoning to explain the absence. If no explanation is
received within 7 days, the absence will be shown as unauthorised and will appear as such on the
student’s school report. Parents and carers will be notified of any absence daily via the school's SMS
and email system. Please keep your contact details up to date with the school to ensure we keep
you informed.

Authorised Absence from School

In line with NSW Department of Education policy, it is the decision of the principal as to whether a
student’s absence is authorised or unauthorised, but parents/carers may request that an absence be
considered authorised by phoning or sending in a note or email explaining why a student was away.
The NSW DoE has also given guidance on the absence codes that principals can use to authorise
absences. There are two absence codes that are commonly used, and they are S (sick) and L (leave).

Sick - This is used when a student is too unwell to attend school or is at a medical or dental
appointment. If a student is regularly “sick” or their sickness follows a pattern, for example, Mondays,
then the principal can ask for a medical certificate to confirm the illness. We cannot mark a student’s
absence as authorised absence sick if they are at a hair or nail appointment.

Leave - If the student is on a family holiday then their absence can be marked as leave. If they are
regularly away on holiday or if a student is away on holiday for a particularly long time, then the
principal may decide that the absence is unauthorised. There are other reasons that a student can
be marked absent on leave, but these will be decided on a case by case basis. We are unable to
authorise absences as leave if a student did not attend because it is their birthday, or because a
student does not want to attend a school event.

Day by day absences will continue to be considered by the office administration staff on behalf of the
principal but they will refer any questions about authorising an absence to the Head Teacher Teaching
and Learning or to the principal. Year 11 and 12 students may leave school early on Wednesday
afternoons or use the Library as a study space. If year 12 students have a study period during the
day, they are expected to go to the library.

NO STUDENT IS TO LEAVE AT RECESS OR LUNCHTIME UNLESS IT IS DUE TO
CIRCUMSTANCES THAT WOULD JUSTIFY THE USE OF ABSENCE CODES AS DEFINED
ABOVE.

For safety reasons, students who arrive or leave after 9am must sign in/out at the front office. Parents
and carers who would like to see the DoE polices on attendance are encouraged to look at
https://www.det.nsw.edu.au/policies/student _admin/attendance/sch_polproc/PD20050259.shtml

Late Arrival at School

Any student who arrives late to school must:
¢ Sign in at the Administration Office. Students arriving late should have a note from their parent
or caregiver explaining the lateness; and
e Take the note from the Administration Office to their classroom teacher.
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Early Departure from School

If circumstances require a student to leave school early, a note will be required from their parent or
carer. This will need to be shown to the Administration office staff located in the Office at the front of
the school. The note should indicate:

e The reason(s) for leaving school early; and
e A parent or carer contact phone number for verification purposes

Any student with such authorisation will be issued with an early leaver’s pass. If the student is
returning to school after the appointment, they must sign back in.

|
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FAQ for Parents

What do | do if | think my child is having friendship issues at school?

If you think your child is involved in some sort of conflict with their peers at school, there are
several things you can do to help them and the schoolwork towards resolving the issue. These
include:

Encouraging your child to alert supervising staff at the time the incident occurs.
Classroom teachers and teachers on playground duty may be able to deal with the
situation immediately and prevent it being carried on any further.

Contacting your child’s Year Adviser as soon as an issue arises.

Make a report to Stymie (STYMIE.com.au)

Who do | get in contact with if there is a major event or a health issue in our family?

If there is a major event or health issue in the family, it is important to contact your child’s
Year Adviser. They are responsible for communicating information about your child to other
teaching staff and looking after their welfare in all aspects of the school community.

If your child will be away from school for an extended period of time, the Year Adviser will
collect work from all classroom teachers and ensure that it is sent home. This will prevent
your child from missing essential components of the course content and becoming too far
behind.

Should I be giving my child a mobile phone now they are in year seven?

Providing your child with a mobile phone is completely your choice. However, there are clear
expectations surrounding the use of mobile devices whilst students are at school. We are a
Yondr School, which means we operate completely phone-free.

In partnership with Yondr, all students will be issued with a lockable mobile digital device
pouch. Students will lock their pouch upon entering the school each morning and unlock it
again at the end of timetabled lessons.

How can I find out about my child’s progress in class?

It is important that parents have frequent discussions with their child’s teachers about what
they are doing in all learning areas. If you are concerned about your child’s behaviour or their
progress in any subject area, the Year Adviser can organise for a progress report to be
completed and sent home. These reports ask all classroom teachers to comment on the
academic and social progress of students in their subject area.

This information will also be provided at parent/teacher interviews which are held twice a
year.

How do | contact my child while they are at school?

If you need to get an urgent message to your child during school hours you simply need to
contact the school administration. The office staff will ensure that the message is delivered
to your child as soon as possible.
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Our Parents & Community Association

The South Grafton High School P & C Association meet in the school library on the first Monday
of every month (except during the school holidays) at 5:30pm in the library.

The aim of the P & C is to:

¢ Promote the interests of the school by bringing parents, citizens, pupils, and teaching staff
together as we work to improve the educational outcomes for all students.

e Assist in providing equipment required by the school.

e Report to the minister on matters relating to the material requirements of the school.

e Assist the school to develop procedures that are in line with DoE policy.
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YEAR 7 Curriculum and Subject Materials

The school provides textbooks on a loan basis, which are borrowed out from the school library
on each student’s library card. Damaged or lost loans must be replaced by the student.

The school office sells book packs for $33 that contain most of the stationary items listed below
and Calculators for $35.

Due to Workplace Health & Safety (2011 ACT) regulations, students are required to wear safety
goggles when participating in Science, Art, and Technology practical lessons. Permanent
markers, liquid paper and flammable substances are not allowed.

Subject Description Stationery Requirements

Students work towards improving all
English asp.ects of.th.elr Ilteracy.. This llncludgs.,, e 1x120pg Ad exercise
7 veriods per cvcle but is not limited to their reading, writing, book

P percy speaking, and listening skills. They also
follow a thematic approach to the study

of literature and media.

e 1x240pg A4 exercise
book, 1 A4 display folder.

e Casio fx-82AU Plus Il 2"
Edition calculator is

Students develop their knowledge of
Number, Space and Geometry,
Measurement, Data, and Patterns and
Algebra. The emphasis in year 7 is on
the consolidation of basic number skills required for class use and

so that they can be used as tools for later| ~ NAPLAN. These are
study in mathematics. available from the school

office.

Mathematics
6 periods per cycle

e 1x180pg A4 exercise
book. This book needs to
be covered in plastic or
contact.

e 1 pair of safety goggles.

Students develop their problem-solving

Science skills in Science through studying living
6 periods per cycle |things, space, measurement, chemical
reactions, matter, the atmosphere and
the hydrosphere.

Human Society and
It's Environment
(HSIE)

7 periods per cycle

Year 7 study World History and e 1x120pg A4 exercise
Geography. Each subject lasts for one book.
semester which is two terms.
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Subject

Description

Stationery Requirements

Agricultural
Technology
3 periods per cycle

Students will have the opportunity to
develop their knowledge and
understanding of the skills which will
enable them to interact with a farm
environment. They will learn about
growing vegetables, animal husbandry
and native bees.

1 x 120pg A4 exercise
book.

Music
3 periods cycle

Students develop performance, creative
expression, and aural skills through the
study of a variety of music styles.
Performance will be mainly on
keyboards, guitars, and percussion,
unless the student has their own band
instrument.

1 x 180pg A4 exercise
book.

Art
3 periods per cycle

Students will have to opportunity to
develop their skills in drawing, painting,
printing, sculpting, pottery, silk screen
printing and photography.

1 x A4 spiral bound Art
Diary.

Personal
Development,
Health and
Physical
Education
(PDHPE)

4 periods per cycle

Students develop skills in throwing,
catching and kicking through drill and
modified games. They will also have the
opportunity to improve body movement
and movement awareness through gym,
dance and games. We will look at their
personal health and develop skills such
as decision making to enhance their
health status.

Full SGHS sports uniform.
1 x 120pg A4 exercise
book.

Technology
(Mandatory)
6 periods per cycle

Students develop an understanding of
design, the design process and the
technologies that can be used to produce
creative and innovative solutions to
identified needs. This course enables
students to select and use materials,
tools and techniques in a responsible and
safe manner. All students will have the
opportunity to learn about the processes
of designing through the development of
design projects in the areas of:

e Built environments

e Products

e Information and Communications

1 A4 display folder

1 pair of safety goggles.
An apron will be provided
by the school. Aprons are
to be worn in all areas of
technology.

Student Information
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Subject

Description

Stationery Requirements

Special Religious
Education
1 period per cycle

Students study the beliefs, basic ideas,
customs and history of different religions
around the world.

1 x 120pg A4 exercise
book.

Sport
4 periods per cycle

Each term students choose a
Wednesday afternoon sport.

Full SGHS sports uniform
In some cases, money to
cover the cost of the sport.

All subjects require the following basic stationary for every lesson:

e Calculator — Casio fx-82AU Plus Il 2" Edition (available from Front Office)
e Pens (red, blue, black)

e HB pencils

e Ruler (not metal)

e FEraser

e Pencil Sharpener
e Coloured pencils
e A school diary is recommended, but not compulsory.

Failure to attend school with the correct equipment for all subjects may have consequences and
Letters of Concern will be sent home for repeat offenders. In the case of difficult circumstances

please contact the school.

We wish for all students to have an equal opportunity and the right tools for learning in our school,
and encourage our students take responsibility for their learning and pack the right equipment for

each timetabled subject every school day.

Parents and carers are always welcome to contact the school about any questions they may have.

The school website contains information on all the content in this booklet as well as assessment

information for juniors and seniors.

Student Information
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